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Office of the Schools Division Superintendent

April 30, 2025

DIVISION MEMORANDUM
No. 280 | s. 2025
SUBMISSION OF DOCUMENTS FOR THE PAYMENT OF
SPECIAL HARDSHIP ALLOWANCE (SHA) 2025

To: ALL TEACHING AND NON-TEACHING PERSONNEL
This Division

1. Pursuant to DepED Memorandum OUHROD-2025-1060 “Advisory on the
Provision of the Special Hardship Allowance (SHA) for the Fiscal Year (FY) 2025”
dated April 25, 2025, affirming the validity of DepEd Memorandum 045 s. 2024
“Adoption of DEPED Order No. 017, s. 2023 as Guidelines for the Provision of Special
Hardship Allowance for Public School Teachers” as the current guidelines for SHA this
Fiscal Year 2025, this Division directs all concerned to submit the required documents for
the payment of Special Hardship Allowance (SHA) for FY 2025.

2. Section V DepEd Order No. 039, s. 2021 on General Conditions and Other Eligibility
Conditions, the following personnel are eligible for the provision of Special Hardship
Allowance (SHA):

a. all teachers in elementary and secondary schools in hardship post as determined by
the hardship post index; (DO No. 17, s. 2023 Enclosure)

b. multigrade teachers in PURE multigrade schools;

c. mobile teachers, and Alternative Learning System (ALS) Coordinators concurrently
handling ALS classes; and

d. school heads assigned in hardship post or multigrade schools.

The qualified teachers may either be resident or transient, having permanent or
provisional or substitute or temporary appointment.

3. Section VI, item 2 paragraph C states: A cluster school head handling two or more
hardship post/pure multigrade schools shall be qualified to receive SHA in proportion to
the actual number of days he/she is present in those schools. In no case shall the cluster
school head be granted SHA more than the rate as computed in Section 5.5 of the DBM-
DepEd JC.

4, For qualified personnel who meet more than one (1) criterion (e.g. a pure MG school
is also categorized as a hardship post) the MG teacher shall receive SHA on only one
criterion.
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3. The qualified personnel eligible for SHA shall submit the following documentary
requirements:

A. For Hardship Post Recipient

*» Duly Signed Monthly School Form 7 (Report of Attendance)
B. Pure Multi Grade School Recipient

% Certification as PURE multigrade school - see attached template;

< Duly Signed Monthly School Form 7 (Report of Attendance)

% School Form 7 (SF7) School Personnel Assignment List and Basic Profile
C. Mobile Teachers

% Monthly List of ALS Teachers — see attached template

6. Enclosed are DepEd Order No. 017, s. 2023 Revised Annex A for the updated list of
hardship post schools eligible for SHA in the division for reference.

7. The deadline for submission will be every 7t: of the following month. However, due
to the late release of DepEd guidelines, the deadline for January to March 2025 (First
Quarter) documentary requirements will be May 5th.

8. Immediate and wide dissemination of and strict compliance on the contents of this
Memorandum are enjoined.

DWIN BOJOC, CESO V
. Schools D}fision Superintendent )%
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Department of Education
Region X
Schools Division of Lanao del Norte

Date:

Certification

This is to certify that Juan Delacruz Elementary School of XXXXXX
District is a Pure Multigrade School with ___ number of teachers and school head.

This is to certify further that the following are eligible for the provision of
Special Hardship Allowance (SHA) to wit:

2025
Grade Level
No. Name Position Contact No. Handled
School Head
Conformed:
PSDS/ DIC

Certified True and Correct:

Planning Officer

Address: Pigcarangan, Tubod, Lanao del Norte
Telephone No.: [063]) 341-51-09

Email Address: Lanao.norte@deped.gov.ph
Website: https://depedidn.com
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