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DIVISION MEMORANDUM !
No. 2 s. 2020

TO : DR. MARIA CARMELA T. ABLIN
Chief ES, Schools Governance Operations Division
DR. MARY ARLENE C. CARBONERA
OIC Chief ES, Curriculum Implementation Division
MR. ARMANDO B. PASOK
Administrative Officer V
MR. WARNIE B. EDREA
Human Resource Management Officer IV
SCHOOLS BIDS AND AWARDS COMMITTEE
SCHOOLS BAC SECRETARIATS
SCHOOLS PROCUREMENT PERSONNEL
THIS DIVISION

FROM : EDILBERTQ L. OPLENARIA, CESO V
Schools [Jividion Superintendent

SUBJECT : DISSEMINATION OF REGIONAL MEMORANDUM NO. 290
$.2020 “PHILGEPS TRAINING (PHASE 1) FOR AUGUST 2020

DATE : August 17,2020

This is relative to the enclosed Regional Memorandum No. 290 5.2020, entitled
“PhilGEPS Training (Phase I) for August 2020”

With this, all concerned personnel are hereby informed of the said online PhilGEPS
Buyers Training.

Expenses and training fees for this training shall be subject to availability of local
school funds and the same shall be governed with the existing COA rules and regulations.
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For information and proper guidance.
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Republie of the Philippines

Bepartment of Education
REGION X - NORTHERN MINDANAO

4
Office of the Regional Director \ T

a

REGIONAL MEMORANDUM NO. £ 70 , S. 2020

TO: Schools Division Superintendents
All Divisions

Department of Education Region 10

ATTN: Division & Schools Bids and Awards Committee Members
Division & Schools BAC Secretariats

FROM:

SUBJECT: PHILGEPS TRAINING (PHASE I) FOR AUGUST 2020

DATE: August 5, 2020

In keeping with government policy to fast track the use of PhilGEPS by procuring
entities from national government agencies and its instrumentalities, attached is the letter-

invitation and other relevant documents for the conduct of full online PhilGEPS Training
(Phase I) on the following dates:

August 7-8, 2020, 8:00 am - 5:00 pm (40 slots)

August 10-11, 2020, 8:00 am - 5:00 pm (40 slots)
August 12-13, 2020, 8:00 am - 5:00 pm (40 slots)
August 14-15, 2020, 8:00 am - 5:00 pm (40 slots)
August 17-18, 2020, 8:00 am - 5:00 pm (40 slots)
August 19-20, 2020, 8:00 am - 5:00 pm (40 slots)
August 21-22, 2020, 8:00 am - 5:00 pm (40 slots)
August 24-25, 2020, 8:00 am - 5:00 pm (40 slots)

R N

Expenses and training fees incident thereto shall be charged against division and school
funds subject to the usual accounting and auditing rules and regulations.

For the consideration of that office.

¥ ";afiq;ess + DepEd Regional Office X, Zone 1, Upper Balulang, Cagayan de Oro City O
Telephone Nos.: (088) 856-3932 | (088) 881-3137 | (088) 881-3031 -
Email Address : region10@deped.gov.ph
Web site http://deped10.com
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Republic of the Philippines
Department of Budget and Management
’ROCUREMENT SERVICE

PhilGEPS Buyers Training
Program of Activities

Buyer Training Day 1

1.0
2.0
3.0
4.0

5.0

6.0

Day 2

8.0
9.0

10.1

Overview
How to Disable Pop-Ups
Splash Page
My GEPS
4.1 Login Page
4.2 My Notices
4.21. View Bid Notices
422 Create a Bid Notice - Single or 2-Stage Bidding

4.2.3. Public Bidding / Shopping / Limited Source / Direct Contracting / Negotiated
Procurement

4.24. Howto Include Line Items

425 To Add Line Items To Frequently Used List

4.26. To Save A Notice Template

4.27. Attach An Associated Component

4.28. View A Bid Notice Abstract

429. Edit A Bid Notice

4.2.10. Delete A Bid Notice

4.2.11. Post A Bid Notice

4.2.12. Change Status from Pending to In Preparation

4.2.13. Create A Bid Supplement

4.2.14. Add Supplier to the Document Request List
My Organization

5.1. Organization Profile

5.2. Sub-Organization List

5.3 Organization Contact List

5.4. Organization History

5.5. Accredited Suppliers

5.6. Blacklisted Suppliers
My Profile

6.1. View Own Profile

6.2. Update Own Profile

6.3. Change Password

6.4. Activity

7.1 Award Creation
7.2 Create A Bidder's List
7.3 How To Shortlist Suppliers
7.3. Create A Bid Notice - 2nd Stage Bidding
7.4. Create An Award Notice
7.5. Upload Associated Document
7.6 Cancel/Postpone/Fail a Bid Notice
7.7 Repeat Order
7.8 View Detail Tracking Report
7.9 Award Notice List
7.10 MP

Pending Task

Opportunities
9.1. Open Opportunities
9.2. Former Opportunities
9.3. Award Notices

Directory
10.1. Buyer Directory
10.2. Supplier Directory

Open Forum
Distribution of Certificates

PHILIPPINE GOVERNMENT ELECTRONIC PROCURE

MENT SYSTEM
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Republic of the Philippines
| Department of Budget and Management

ECTRONIC |

ATTENTION:

IMPORTANT INFORMATION: (Please Read Carefully)

Once your attendance is confirmed, please do the following steps to progress in your application for Online PhilGEPS Buyers Training:
1. Your Confirmation Code is: NTS NCRBT 08-2020
2. Your Training Coordinator is: JESALIE DESALES
Contact No: 09366430483; Telefax: (02) 8721-4724 / (02) 7955-6469 / (02) 7728-6883

Email: [desales@e-blackboards.com

3. Please fill-out and sign the following forms and fax/email to EBLSI for your RESERVATION:
¢ Confirmation Form

* Statement of Account (SOA)

4. Deposit payment only to E-BLACKBOARDS LEARNING AND SOLUTIONS INC. bank accounts:
Registration Fee: P2,000.00/participants (inclusive of VAT)

4a. Bank #1 and Branch: Security Bank- Pasig-Shaw Blvd. Branch (No Bank Transaction Charges)

. Account Name: E-BLACKBOARDS LEARNING AND SOLUTIONS INC.

. Account Number: 0000 007822 013

. Deposit to any Security Bank Branch

4b. Bank #2 and Branch: East West Bank — Mandaluyong-Wack-Wack Branch (No Bank Transaction Charges)
. Account Name: E-BLACKBOARDS LEARNING AND SOLUTIONS INC.

. Account Number: 200019631868

. Deposit to any East West Bank Branch

We only accept Cheque or Cash Deposit to either Security Bank or East West Bank Account
OFFICIAL RECEIPT AND CERTIFICATES will be sent by email after the online training.
NOTE: We strongly DISCOURAGE bank to bank payment (Advice to Debit Account — ADA) and Cash or Cheque Payment upon REGISTRATION.

5. FAX or EMAIL the following in order to reserve slots for the training:
e  Duly filled out Confirmation form
e Signed Statement of Account and attach your deposit slip (at least 5 working days before your training schedule)
e  Email: jdesales@e-hlackboards.com
e Telefax: (02) 8721-4724 / (02) 7955-6469 / (02) 7728-6883

PLEASE TAKE NOTE THAT SLOTS WILL BE GIVEN ON A FIRST COME-FIRST SERVE BASIS
6. After accomplishing your reservation and payment, you need to prepare the following: Mobile Phone, PC with webcam
or Laptop with Internet Connection and Earphones or Headset for our Online Training and wait for further updates to
confirm your scheduled training.
7. Participant/s must have BASIC COMPUTER knowledge.
8. ONLINE INFORMATIONS will be sent via email 3-4 days before your training schedule.
*Schedule may be changed depending on the number of participants confirmed*

TIME: 8:00AM — 5:00 PM

TENTATIVE SCHEDULES AVAILABLE SLOTS TENTATIVE SCHEDULES AVAILABLE SLOTS |
] AUGUST 7-8, 2020 40 (]| AUGUST 17-18, 2020 40
[]| AUGUST 10-11, 2020 40 [] | AUGUST 19-20, 2020 40
[]| AUGUST 12-13, 2020 40 (]| AUGUST 21-22, 2020 40
[] | AUGUST 14-15, 2020 40 (] | AUGUST 24-25, 2020 40 B




EONFIRMATION CODE: NTS NCRBT 08-2020

Republic of the Philippines
Department of Budget and Management
YCUREMENT SERVI(

PINE GOVERNMENT ELECTRONIC PROCUREMENT &

O UCUREMENT SYSTEI

D
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ATTENTION: JESALIE DESALES DATE:

CONTACT NUMBER: (02) 8-721-4724/ (02) 7-955-6469/ (02) 7-728-6883/ 09366430483

MESSAGE: Please fill-out the form below (READABLE
idesales@e-blackboards.com or fax t

AND CORRECT NAME spelling of participants) and email to
o National Training Secretariat at (02) 8-721-4724

CONFIRMATION FORM

Phil Trainin ver| nt Entiti

(Please take note that Confi

rmation/Reservation is on First Come First Serve Basis)
Government Entity:
Address: Region:
Type of :
Organization OnGa @r Ococc Osuc Oligu O others
Contact Person: Tel. No. Mobile No. Fax No.
Participants
Details:
First Name Middle Last Name Tel. No Mobile No. Position
Initial
Email Address:
Please reserve me/us on this training schedule:
Date Time No. of Slot Reserve
8:00AM - 5:00 PM
Note: . ..
1. Any rescheduling/cancellation of slot/s should be made at least 5 working days before the training schedule.

2. There is a LATE.CANCELLATION/RESCHEDULING and NON_ATTENDANCE CHARGE of P1,000 (inclusive of VAT)
per participant to cover costs.

Requested by:

Signature over printed name



éj'.'_

()

Statement of Account No.:

Statement Date:

' CONFIRMATION CODE: NTS NCRBT 08-2020

STATEMENT OF ACCOUNT-BT
PhilGEPS Training

Deposit Slip Bank Reference
Code

Date Due:

e-Blackboards Learning and Solutions, Inc.

Sthflr. Senfm‘l-’napimlgo Building, #59 West Capital Drive

Corner Stella Maris, kapitolyo Pasig City
Tel. No. (02)

7214724/ 6618850 Vat Reg. TIN: 009-514-616-000

5 days before training
—  schedule

Please fill-out the form below and fax to Natlonal Training Secretariat at

Contact Person:

(02) 8-721-4724 or (02) 7-955-6469

Agency/Organization:

Billing Address:

Telephone/Fax No.

Email Address

Name of Participants

No. of Attendee/s

Training Schedule

Total Amount

Deposit payment only to:

Note:

Account Name:

200019631868

E-BLACKBOARDS LEARNING
AND SOLUTIONS INC.

Account Number: SECURITY BANK

0000-007822-013

Account Number: East West Bank

3. To ensure proper credit, please deposit your payment at least 5
days before your training schedule.

4. Please attached your deposit slip and fax a copy of this statement
to EBLSI Telefax No. (02) 8721-4724/ 7955-6469; Please Submit
original copy of deposit slip during registration.

5. Any cancellation should be made at least 5 days before the
training schedule.

6. Please take note that there is a LATE-CANCELLATION and NON-
ATTENDANCE CHARGE of P1,000 (inclusive of VAT) per

participant to cover costs.

PLEASE ATTACH DEPOSIT SLIP HERE.

For Efficient tracking of your payment,
We accept CHEQUE DEPOSIT/ CASH DEPOSIT ONLY to our Bank Account,

We strongly DISCOURAGE bank to bank payment (Advice to Debit Ac
Cash or Cheque Payment upon REGISTRATION.

count— ADA) and

Issued by EBLSI:
JESALIE DESALES

Received by Agency/ Date:
-mmmmmug__




Republic of the Philippines
Department of Budget and Management
PROCUREMENT SERVICE

TP IMENT FI1 ECTRONIC PROCTID EMERN T CV/em b g
, I NMENT ELECTRONIC PROCUREMENT SYSTEM

July 30, 2020

DR. ARTURO B. BAYOCOT, CESO V
Regional Director
Department of Education - Region 10

(08822) 722-652; 726-574 TF/088-880-7071 / 088-880-7072 / 088-880-2087 / 856-3932Fax
region10@deped.gov.ph

Dear Sir:

We all are aware that the conduct of regular PHILGEPS Training classes all over the country had been unduly
affected by the spread of the CoVid-19, such that this i

\ : mportant activity had been halted for the country to
respond to this pandemic and ensure the security, health and safety of our countrymen.

Untl such time as a vaccine to combat this health challenge is discovered and rolled out, we deemed it timely
to launch the conduct of full online training for PhilGEPS, using available online platforms that will mirror the

usual 2-days face-to-face sessions we used to deliver, utilizing our training site where hands-on training can
be facilitated virtually, as well as our Learning Management System (LMS), complemented by such platforms
as Zoom and Google Meet.

Since classes will be

purely virtual, participants from a confirmed class can consists of procurement officers
from different region

s, which will open opportunities for information exchange and sharing of experiences.

Given that we are extending this invitation to your Schools Division and all the schools within its
jurisdiction to attend the PhilGEPS Training for Phase 1, and all other succeeding trainings for new system
developments on the PhilGEPS so you so you can re-visit and familiarize yourself again with the use of the
PHILGEPS and keep pace with the systems upgrade. We acknowledge that Deped has issued Department Order

No. 6, S. 2008 with regards to PhilGEPS registration and posting, and we hope that implementation of such
within the DepEd is adhered to.

Below are the schedules for the month, which will be on a first confirmed-first served basis:

Month Tentative Dates
August 7-8, 2020
AUGUST August 10-11, 2020, August 12-13, 2020; August 14-15, 2020
August 17-18, 2020; August 19-20, 2020; August 21-22, 2020
August 24-25, 2020; August 26-27, 2020; August 28-29, 2020

Please accomgalish the attached confirmation form which require alist of your participants. Trainings are to be

held for two (2) dai/;s. Training fee is 0 ticipant (inclusive of VAT). Please make check payment

for the account of the e-Blackboards Learning and Solutions, Inc.

For inquiries and/or clarification, please contact us by email at

Jdesales@e-blackboards.com or by telefax (02)
7728-6883; 8721-4724; 7955-6469.

Wash your hands, wear your masks, stay CoVid-free, and we hope to see you soon in one of our trainings!
Very truly,‘yours, %

: ",»;I./-/:}J,,/'f)'\i/j‘

Exec. Dir. ROSA MARIA M. CLEMENTE
Project Director, PhilGEPS

@ Ground Floor, DBM Arcache Bldg,, Gen. Solano St., San Miguel, Manila (® www.philgeps.gov.ph
64 agency@ps-philgeps.gov.ph R (02) 8640-6906 to 09
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